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        Kari Pratt

        The following chart outlines the responsibilities of both the general education teacher and the special education teacher in the pre-referral, referral, assessment, and eligibility determination processes for students with academic and/or behavioral concerns. 
Pre-referral Stage

Goal:  To prevent student from needing special education, and to help general education 
teacher make accommodations in his/her classroom. 


         General Education Teacher

Special Education Teacher


◊   Talk to the student’s other teachers about their
◊   Act as a consultant for the school’s 
 observations of this student.
     intervention team and the general education

     teacher. 

◊   Talk to student’s parent(s) regarding your  


     concern about the student’s behavior or academic
 ◊   Help brainstorm possible ideas and solutions    
     difficulties.  Ask for insight/help for problem.
      for the general education teacher.
◊   Try suggestions received from parents and the
◊   After the general education teacher has tried 
     other teachers.
     at least two interventions, help the team

     decide if this student should be referred to 
◊   If unable to use parent suggestions to fix issue,
     special education. 
     bring concern to the school’s intervention team.
◊   Document at least two interventions, being sure
     to include the date you started the intervention,
     how long you tried it, what you did, and the 
     results of your attempt.  

◊   As a team, decide if this student should be 

     referred to special education. 

Referral Stage

Goal:  Start process to refer student for special education assessment

◊   Contact student’s parent(s) and explain what 
◊   Contact parent(s) and formally invite to the
     has happened to this point and the process that
     Assessment Determination Meeting.
     will be starting. 



◊   Give parent(s) a copy of their rights under 
◊   Introduce parent(s) to special education teacher
     IDEA.
     and let them know they will be invited to an 
     Assessment Determination Meeting.
◊   Work student support team to determine what
     
     areas to assess and which assessments to use.
◊   Participate at the Assessment Determination
     

     Meeting with the Student Support Team.
◊   Explain assessment tools to parent.    

◊   Ensure that assessments chosen are not 
◊   Write up the formal plan for the parent to 
     bias for the student.    
      review and sign. 

◊   Obtain parent permission (signature).

Assessment Stage

Goal:  Gather data to make a decision.

         General Education Teacher

Special Education Teacher


◊   Provide informal assessments, such as work
◊   Provide general education teacher with 

     samples, observations, student grades and
     any needed forms/questionnaires. 


     attendance, and completed questionnaires and

     behavioral checklists.
◊   Conduct standardized tests and assessments.

◊   Collect all data on the Assessment Plan (you 

  
     have 30 student days to complete this).

     
◊   Make observations in the general education
     classroom.

◊   Confirm any medical diagnoses with 


     Student’s physician (must have signed
 
     medical release form from parent(s).


◊   Write the Evaluation Report. 

Eligibility Determination Stage

Goal:  Interpret data to determine if the student meets criteria for service under IDEA.

◊   Work with team to decide if student is eligible
◊   Set up Eligibility Determination Meeting,
     for services under IDEA.
     which includes student’s parent(s),

     assessment participants, general education
◊   If student qualifies, help develop IEP for the
     teacher, and an administrator.  

     student.  This may include brainstorming 
     

     modifications, accommodations, and needed
◊   Evaluate the results of the assessments and     

     changes for the student.
     work with team to decide if student is 

     eligible for services under IDEA.
◊   Implement IEP modifications and 
     
     accommodations as they apply to your class. 
 ◊   If student is eligible, help develop an IEP for

      the student.

◊   If the student does not qualify for services
    

     under IDEA, look at other general
◊   Write up a formal IEP for student, provide
     education options, such as a 504 plan. 
     a copy for the parents, and obtain a parent’s
     
     signature.  Also provide parents with copy of
  
     the Evaluation Report.      

◊   If student does not qualify for services 

     under IDEA, no further action.  

Reference: 
     ◊   Due Process PowerPoint, created by Carol Burns and Karen Letcher. 

     ◊   Classroom lecture and discussion, January 23, 2007 and January 30,2007.  

